
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

Brecknock Primary School 
 

2019/20 

Midday Meal Supervisor  
Job Description and Person Specification 



 

JOB DESCRIPTION  
_______________________________________________________________ 
 
POSITION: Midday Supervisor 

GRADE:  Scale 1/2 SCP 1-4 = £21,231 to £21,612 (pro-rata)  

HOURS: 10 hours per week (term time only) 11:45 – 13:45  
  
RESPONSIBLE TO: Deputy Head teacher (Pastoral) 

_______________________________________________________________ 

 
Purpose of the Post 
 
As part of a team, assisting the Learning Mentor in securing the safety and welfare of children during the mid-day 
break. This will involve effective supervision of children in and around the school during the lunch break and 
contributing to the maintenance of a positive, caring and stimulating environment for all children. 
 

 

Main Responsibilities 
 

1. Supervision and safety of children in the dining area: 

- Supervising entrance of children into the dining area and from the dining area to playground; ensuring 
good behaviour and a calm atmosphere. 

- Helping children to make menu choices and directing them to available seats. 
- Encouraging children to eat, (including those with packed lunches), especially those with special needs 

or disabilities. Being aware of children on special or restricted diets for medical reasons from 
information provided by the school. Assisting children with cutting up food where necessary. Providing 
water for all children. 

- Encouraging social skills and good table manners, ensuring safety with knives and forks. Ensuring 
children clear away in a satisfactory manner. 

- Cleaning up spillage when food is dropped where such spillage is hazardous. 
- Dealing with spillage in the dining area in accordance with infection control procedure and ensuring the 

child sees one of the First Aid Officers. 
- Sharing responsibility with other Lunchtime Supervisors and Learning Support Assistants for the 

maintenance of order and discipline in the dining area. 
 

2. Supervision and control of children in the playground: 
- Direction of children to the playground and supervision of their activities and behaviour ensuring their 

safety and well being, providing emotional support where necessary 
- Supervising playground toilet facilities as necessary 
- Providing simple first aid or ensuring children with more serious injuries are referred to the school First 

Aiders 
- Preventing bullying, being aware of changes in friendship, encouraging socializing, play etc. Participating 

in games under direction of the Learning Mentor. 
- Discouraging any dangerous activities. Dealing with any incidents of challenging behaviour within the 

guidelines of the schools Behaviour Policy 
- Discussing any unacceptable behaviour with the Learning Mentor, teachers and Headteacher if 

necessary  
- Supervision of children until they return to their class/teachers at the end of the lunch period. 

 

 



 

General 
 

3. To attend relevant in-service training as and when required to be able to support both teachers and 

pupils 

4. To administer first aid or carry out simple medical procedures in line with school guidelines 

5. To attend and contribute to all school meetings as directed by the Headteacher 

6. To carry out any other reasonable tasks in keeping with the post as specified by the Headteacher 

 

Personal Responsibilities 
 

7. To monitor and manage personal workload and keep records in an agreed format under the direction of 
the Deputy Head teacher. 

8. To achieve agreed targets and personal appraisal targets as agreed by the Deputy Head teacher. 
9. To be professional in dress and manner at all times. 
10. To deal in all matters with confidentially, tact and discretion when giving or receiving information. 

 

Performance Standards 
 
1. To ensure that the schools customer care standards are met and adhered to. 
2. At all times to carry out the responsibilities of the post with due regard to the Equalities Act. 
3. Be committed to safeguarding and promoting the welfare of children 
4. Ensure the schools policies are adhered to, including the Health & Safety Policy  
5. To ensure that all duties are performed in accordance with the councils Financial Regulations. 



 

PERSON SPECIFICATION 

_______________________________________________________________ 
 
POSITION: Midday Supervisor 

GRADE:  Scale 1/2 SCP 1-4 = £21,231 to £21,612 (pro-rata)  

HOURS: 10 hours per week (term time only) 11:45 – 13:45  
  
RESPONSIBLE TO: Deputy Head teacher (Pastoral) 

_______________________________________________________________ 
 

Requirements 
 

 Child Centred (required) Need an understanding of the welfare and social needs of children 

 Good communication skills (required) 

 The ability to work within set procedures and to maintain confidentiality 

 Ability to form and maintain appropriate relationships and personal boundaries with children and young 
people. 

 Diplomatic approach in dealing with difficult situations 

 Proactive and the ability to work on own initiative and prioritise work 

 Ability to work effectively as part of a team 

 Previous experience in this field (desirable) 

 First-aid certificate (desirable) 
 

 

 
 
 
 


